STUDENT APPLICATION FORM NO. HCA _____    
	[image: ]
          HOLYFORD COLLEGE
THE SCHOOL OF HOSPITALITY, TOURISM & BUSINESS MANAGEMENT STUDIES
     P.O BOX 13548 Arusha Tanzania. Tel 0759266868 Mobile 0710166670 
Holyford.collegetz@gmail.com


	

     PHOTO


Please read carefully before completing the form 
ENROLMENT AND REGISTRATION FEE IS TSH 10,000/= ONLY
	[bookmark: _Hlk202372714]
This section is for Official use only: Index No. allocated __________________

	


1. FILL THE NAME IN CAPITAL LETTERS (As appeared in your certificate)
	FIRST NAME
	OTHER NAMES
	SURNAME (Last Name)

	
	
	


	GENDER STATUS
	AGE
	DATE OF BIRTH
	NATIONALITY

	
	
	
	


2. ADDDRESS FOR ALL CORRESPONDENCES 
	Region …………….………, District…………….….…ward……..….………….. P. O BOX ……………….…
TELEPHONE NO ……………………………….….


	3. HIGH ACADEMIC QUALIFICATIONS: (TIK & fill where required)

	ACADEMIC LEVEL
	TICK
	SCHOOL NAME
	FILL EXAM Result
	ACADEMIC Year

	PRIMARY SCHOOL
	
	
	
	

	SECONDARY SHOOL “O” Level
	
	
	
	

	SECONDARY SHOOL “A” Level
	
	
	
	

	COLLEGE/UNIVERSITY
	
	
	
	

	OTHERS
	
	
	
	



	4. COURSE PROGRAMME REQUIRED BY STUDENT (Please write the appropriate)

	No
	SUBJECT/COURSE NAME
	DIVISION (i.e. Diploma or Certificate)
	SUBJECT CODE
	STUDY PERIOD 

	2
	
	
	
	

	2
	
	
	
	

	· TICK STUDY CENTRE CHOSEN; ARUSHA [       ]  MWANZA [       ]  SERENGETI [       ]  SINGIDA [       ]       
· TICK DAY SCHOLAR     [       ]           TICK HOSTEL BOARDER       [       ]    

	5.Do you have any health condition, disability, or permanent physical impairment? Yes [   ]      No [   ]
If yes, please specify ………___________________________________________________________


SIGNATURE OF APPLICANT ……………………………………….    DATE ………………
5. SPONSORS CERTIFICATION (if any)
I recommend Mr/Mrs/Miss _________________________________________________
To undertake the ____________________________________________________ course
I agree to pay all the fees and expenses related to the course
Name __________________________________________________________________
Designation _________________________________ Contact_____________________
Signature and official stamp ________________________________________________
	[bookmark: _Hlk199967057][bookmark: _Hlk199885968]MINIMUM ENTRY QUALIFICATIONS FOR CERTIFICATE COURSES: 
a) SECONDARY SCHOOL -FORM IV & FORM VI.
MINIMUM ENTRY QUALIFICATIONS FOR ADVANCED LEVEL “DIPLOMA “
a) HOLDER OF CERTICATE IN RELEVANT COURSE OR EQUIVALENT

	MINIMUM ENTRY QUALIFICATIONS FOR SKILL CERTIFICATE COURSES
a) ANYONE WHO CAN READ, WRITE OR ABILITY TO LEARN AND ADOPT


NB: Fill in a Student Registration Application Form at a small fee, return it with two – stamp size – Colored photographs for identification together with photocopies of School Leaving Certificates
HOLYFORD COLEGE CERTIFICATE COURSES SUMMARY 
	BASIC COMPUTER COURE

	
	COURSE
	DURATION
	FEES (Day Scholar)
	FEES (Hostel Boarding)

	4
	COMPUTER APPLICATIONS (Full Package)
	3 Months
	180,000/=
	480,000

	1
	INRODUCTION TO COMPUTER
	1    Week
	Tsh 30,000/=
	Tsh 55,000

	2
	MICROSOFT WINDOW
	1.5 Weeks
	Tsh 30,000/=
	Tsh 80,000

	3
	MICROSOFT WORD
	1,5 Weeks
	Tsh 30,000/=
	Tsh 80,000

	4
	KEYBOARDING (Typing Speed)
	2    Weeks
	Tsh 30,000/=
	Tsh 80,000

	5
	MICROSOFT EXCEL
	1.5 Weeks
	Tsh 30,000/=
	Tsh 80,000

	6
	MICROSOFT PUBLISHER
	1.5 Weeks
	Tsh 30,000/=
	Tsh 80,000

	7
	MICROSOFT ACCESS
	1.5 Weeks
	Tsh 30,000/=
	Tsh 80,000

	8
	MICROSOFT POWERPOINT
	1.5 Weeks
	Tsh 30,000/=
	Tsh 80,000

	9
	INTERNET & EMAIL
	1.Week
	Tsh 30,000/=
	Tsh 55,000



NOTE:
SCHOOL FEES CAN BE PAID BY INSTALLMENTS AS FOLLOWS:
	BASIC COMPUTER & ICT (Duration 3 Months)

	DAY SCHOLARS
(FEE ONLY)
	· 1st Installment – Tshs 100,000/= Before Starting the course 
· 2nd Installment - Tsh 80,000/= After 1 month of joining    TOTAL Tsh 180,000   

	HOSTEL/BORDERS

(Hostel, Food & Fee)
	· 1st Installment –Tshs 200,000/= Before Starting the course.
· 2nd Installment -Tsh 140,000/= After 1 Month of joining.
· 3rd Installment -Tsh 140,000/= After 2 Months of joining. TOTAL Tsh 480,000   


	[bookmark: _Hlk204266267]Fee Remittance Instructions – Holyford College
All tuition and fee payments must be remitted exclusively to Holyford College via one of the following accounts:
Bank Transfers
- NMB Bank: 44310014572  
- NBC Bank: 057174109387  

Mobile Money
- Mixx by Yas (Lipa): 22549286  
- Vodacom M-Pesa (Lipa): 68135134  

Please ensure payments are made promptly and reference the student’s name and ID where applicable. Retain your transaction receipt for verification.






HOSTEL STUDENTS’ REQUIREMENTS 
	HOSTEL STUDENTS ARE REQUIRED TO ACQUIRE AND COME WITH THE FOLLOWING ITEMS:

	FOOD UTENSILS
	1 Hotpot,1 Food plate,1Tea cup,1Food spoon,1Table Fork,1 Table knife, and 1Tea Spoon.

	BEDDING requirements
	1 Matress,1 Blanket,2 Bed Sheet (Covers) and 2 Pillow Cases (Covers)

	GENERAL requirements
	Electricity Iron Box for Pressing your clothes

	POCKET MONEY
	Students must come with their pocket money for their own small expenses

	

MEDICAL EXPENSES
	Hostel students must care for their own medical expenses. However, students can come with a refundable medical deposit of Tsh 100,000/= which will be receipted, that at the end of the course if it is not yet exhausted will be refunded back

	COMPUTER- STUDENTS BOYS & GIRLS.

	· 2 COLLEGE T-SHIRT (Available in School Offices @ at Tsh 15,000/=
· School ID

REMEMBER: No student will be allowed to the college without having uniforms as narrated above and strictly wear them when in class and other occasions.




REMEMBER: No student will be allowed to the college without having uniforms as narrated above and strictly wear them when in class and other occasions.
 
HOW TO ENROLL WITH HCA.COURSES.
1. Pay the appropriate Enrolment fee of Tsh 10,000/= 
2. Fill in the Enrolment Application Form properly then return it to the College attaching the following
a) Photocopies of the School Leaving certificates or School Result Slips 
b) Two colored Stamps Size Photographs-one to be fixed on your Enrolment Application Form and another for your School Identity card.
3. Attend the Interview to be held at college on the day you return your Enrolment Application Form or any other day fixed by the college.
4. On passing the Interview you will be given a joining instruction Form which will indicate when to remit the first instalment fee and when to commence the course.
Regards.
Paul Mchomerson
[image: ]
MANAGING DIRECTOR


 HOLYFORD COLLEGE   { Motto: Shaping professionals}
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